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NOJOKEHHNE
O 3AINHUTE MEPCOHAJIbBHBIX JIAHHBIX PABOTHHUKOB

1. O6mre noosKenus

1.1. Lensto ganuoro Ilooxenns sSBAseTcs 3aliuTa MepcoHanbHbIX JaHHLIX PabOTHHKOB OT
HEeCAHKIMOHUPOBANHOIO AOCTYMA, HENPABOMEPHOTIO HX HCITOJIb30BAHUS HITU YTPATHL.

1.2. Hacrosiee Ilonoxeie pazpadotano ma octioparivu crateit ¢r.24 Konerutyunu PO,
Tpynosoro Kogexca P®, 3akona «O6 unpopmaiiy, niiopMaTu3allidy U 3ainTe nupopmanum» No
149-03 ot 27.07.2006r. u ®enepansHoro 3akona PO «O mepcoHalbHbIX AaHHBIX» No 152-03
0127.07.2006r.

1.3. TlepconasibHble AAaHHBIE OTHOCATCS K KATErOpHW KOH(MACHUHAIBHOH HWH(POPMAaIlMK.
Pexxnm KOH(UIEHTIHANhHOCTH TIEPCOHAILHBIX JIAHHBLIN CHUMAETCs B Ciyvasix 00e3/iuUBAHWS W
11O UCTEUEHHH 75 JIET CPOKA XPAHEHMSI. €CIIH MHOE HE ONPEEIIEHO 3AKOHOM.

1.4, Hactoswee Honoxenne yTBepiuaactes 1 BBOAUTCS B ACHCTBHE npuKazoMm Jlupekropa
['uMHasumn apasgerTcs o083aTeNbHbIM IS HCIONHEHMS BCeMHU PA0OTHHKAMM, UMEIOLIMMU TOCTYI K
NEPCOHAILHBIM JJAHHBIM COTPYAHUKOR.

2. ITonsirie 1 cocran NepeoIaJabLibIX AalllbIX

2.1. Ilepconanpuple gaHHble padOTHHKA — HH(pOpMAaIMs, HeoOXoanMas paboToaaTeN O B
CBSI3U C TPYAOBLIMH OTHOLICHHAMH H KacalollMecs KOHKPETHOTo paboTHuKa. [loa nudopmanueit o
paboTHHKAX TOHUMAIOTCS CBEAEHUST O (paKTax, COOBITHSX H 0OCTOSTENBCTBAX XKH3HHM paboTHHKA,
MO3BOJISTIOLINE WJIEHTU(PHIIHPOBATH €70 JIHYHOCTh.

2.2. B cocTaB nepcoHanbHBIX AaHHBIX PABOTHHKA BXOAT:

- aHKETHBIe ¥ OHorpapuIecKiie JaHHbIe;

- obpasopaunue;

- CBEJIEHHS O TPYJIOBOM M OOLIIEM CTAXKCE:

- CBEJICHHUS O COCTABE CEMbH;

- IaCMOPTHbIE laHHbIE,

- CBEJICHUSA O BOMHCKOM YUCTe:

- cBeAenns o 3apaboTHOH nyaTe coTpy HKa:

- CBEJICHUS O COUMAMBLHBIX ILFOTAN:



- CHEUVAILHOCTD,

- 3aHUMaeMasi JOJHKHOCTB,

- HUIMYHE CYyIUMOCTEM;

- aJIPEC MECTA KUTENILCTRA,

- AoOMaLlHu# Tenedom;

- MECTO pabOThI UK yuehbl UNEHOB CCMbH U POACTBEHHUKOB;

- XapaKTep B3aHMOOTHOUICHHH B CEMbE;

- COACPKAHHE TPYHXOBOTO JOTOBOPA;

- COCTaB NIEKIapUpPYEMBIX CBEICHHH O HATHYNN MATePHATBHEIX LEHHOCTEH:;

- COACPXKanne NeKnapauyy, 1oaaBaeMo B HaTOrOBYIO HHCIIEKIIHIO,

- HOJUTHHHAKH W KOITHH TIPHUKA30B IO JITUHOMY COCTABY;

- JIAYHBIE JIEJ1a U TPYAOBLIE KHWIKKH COTPYIHHKOR,

- OCHOBaHMS K ITPHKA3aM 110 JTHTHOMY COCTaBY;

- AGJ1, CONleprKalliie MaTepHabl 110 MOBBILIEHHIO KBAM(HKALHH 1 NIEPEMOATOTOBKE
COTPYAHHKOB, HX aTTECTALIUH, CJ1y)KEOHBIM PACCIEN0BAHUAM,;

- KOIIUH OTHYETOB, HAIIPABJIAEMBIC B OPraHbl CTATUCTUKY.

2.3. JlanHbIE OKYMEHTBI SBJISIOTCA KOH(UNEHLINAIEHBIME, XOTS, YUUTHIBAS UX MACCOBOCTL
H CMHOE MeCTO 00paboTKKM W XpaHeHus - COOTBETCTBYIOIUHMH IPpU( OrpaHMYCHUS HA HUX He
CTaBUTCA.

3. O0padoTKa MepCOHANLHBIX AAHIIBIX

3.1. Tlon o6paboTkoit TepcoHaNBHBIX HAHHBIX paboTHUKA MOHHMAETCs TOMyUueHHe,
XpaHeHHe, KOMOMHHPOBRAHIe, Nepeiava Witk moboe JIPYTOE UCTTOJIb30BAHNE TIEPCOHANIBHEIX JIAHHBIX
paboTHHKA.

3.2. B uensix ofecneucHus npas u cBoGOL ueloBeka M rpaxxaanvHa paboTomatesib U ero
NPEACTaBATENN 11pH  0OpabOTKE MEPCOHANBHBIX JAHHBIX paboTHMKa 06s3aHBl  CcOGIIONATE
crneayroie obiue tpeboBanus:

3.2.1.  O6paGoTka INEpCOHANBHBIX  AAHHBIX paboTHHKA  MOXET  OCYLICCTBISThCS
HCKIIIOUMTCILHO B LEJIAX OOECNEUEHHs COOMIOACHHMS 3aKOHOB M HHBIX HOPMATUBHBIX MPABOBbIX
AKTOB, CONCHCTBHS PabOTHMKAM B TPYAOYCTpOIiCTBE, O0YUCHHN M MPOABMKEHMM NO CiyxkOe,
obecneueHust TMIHOH 6e30MacHocTH PabOTHHKOB, KOHTPOJIS KOJMUYECTBA W KAUECTBA BBITONHIEMOI
paboTEl K 0becTeUeHNs COXPaHHOCTH] HMYLIECTBA.

3.2.2. llpu onpenenenuu o6nema u COmEpKaHus 0bpabaThIBaACMBIX MEPCOHATBHBIX AAaHHDBIX
paboTHHKa paboTomaTens HOJKEH PYKOBOACTBOBaThCa Konctutyiueit Poccuitckoit Deneparuy,
Tpynossmiv Komekcom u unpivn (penepanrbHBIMU 3aK0HAMH.

3.2.3. TlomyueHue mNepCOHANBHBIX  JIAHHBIX MOXET ~ OCYUIECTBISATBCS  Kak IyTem
MPCACTABIIEHNS HX CaMUM PabOTHHKOM, Tak W ITyTeM MONTYYEHNS UX U3 WHBIX HCTOMHUKOR.

3.2.4. TlepconanbHble panHble CICLYeT noyiyvaTe y HEro camoro. Ecim mnepcoHambHbie
AGHHbIE PAOOTHUKA BO3MOXKHO MOIY4UTh TOMLKO Y TPEThel CTOPOHbL, TO PABGOTHHK JIOMIKEH ObITH
YBEAOMJIEH 00 9TOM 3apaHee M OT HEro JOMKHO ObITh NOYYEHO NMCBMEHHOE COrJiacue.
Paboronarens nomken cooBmuTh pabOTHHKY O LeJsX, IPeInoNaracMblX HCTOYUHUKAX U crocodax
[HOJY4CHUS NEPCOHANbHBIX JAHHBLIX, 4 TaKke o XapaKTepe  [MOANEKAIUMX  MOJIYUYEHULO
TNICPCOHAILHBIX JAHHBIX M TOCIEACTBHSIX OTKa3a pabOTHMKA AATb [THCHMEHHOE corjacue Ha HX
MOJIyUCHHE.

3.2.5. PaboTtonaTens He umeer lpaBa Mojy4yaTb U 0OpabaThIBATh NE€PCOHANIBHBIE MAHHBIC
paboTHHKa O ero MoNUTHYECKUX, PEJIUTHO3HBIX U HHBIX yOIKICHUSX U YACTHOH xu3HK. B cyuasx,
HCMOCPCACTBCHHO CBA3AHHBIX C BONMPOCAMH TPYHOBLIX OTHOIIEHMH NAHHBIC O YaCTHOH >KH3HU
paboTHHKA (MHGOPMALHS O IKUIHENESTENBHOCTH B cihepe  CEMEHHBIX OBITOBBIX, JNHYHBIX



OTHOUIEHWiT) MOTYT GBITH TONydeHsl ¥ 06paboTaHbl paboTONATENEM TONEKO C Er0 MHCLMEHHOIO
corJiacwsl.

3.2.6. Pabortonatesib He MMEET MPABO MONYYaTh M 0OpabaThiBATH NEPCOHANBUbIC JlaHHble
paboTHKKA O €ro WICHCTBE B OBINECTBEHHbBIX OOBEAUHEHUIX WU Er0 NpO(COIO3HOM CATENLHOCTH,
38 HCKJIIOYEHUEM CIIYHaeB, IPECIYyCMOTPEHHBIX (hefiepaibHLIM 33aKOHOM.

3.3. K obpaborTke, nepegaue u XpaHeHUIO MEPCOHaNbHbIX AaHHbIX padoTHUKA MOI'YT UMETD
JIOCTYII COTPYAHUKH:

- Oyxranrepuu;

- COTPYIOHUKH OTAENA KapoB.

- 3aMCCTUTENH AMPEKTOPA THMHA3HH.

3.4. Vcnone3oBanye MepcoOHaIbHbIX AAHHBIX BOIMOMHO TONBKO B COOTBETCTBUU C LEISIMH,
OINpeAEIMBIUNMHE HX TOJTyUEHHUE,

3.4.1. TlepcoHanbHele JaHHBIE He MOTYT OBITH WCIIOJNB3OBAHBI B IEISX NPAYUHEHUSI
MMYMIECCTBCHHOTO W MOPAJIEHOTO Bpeja rpaxkianam, 3aTpyIHEHHs peajM3alvM TNpaB W CBOGOI
rpaxan Poccuitckoit @enepaunn. Orpannuenne npar rpaxaad Poccuiickoii DQenepauvu na
OCHOBC  MCIOJIL30BaHUA  MH(pOpMaLuu 00 MX COLMAILHOM [POHCXOXACHMM, O DACOBOM,
HAI[HOHAJILHOH, A3bIKOBOH, PEMIMO3HOM W napTHiiHOM NpUHALNEIKHOCTH 3anpeiieHo ¥ Kapaercs B
COOTBETCTBUHU C 3aKOHOAATEILCTBOM.

3.5. Ilepenava mepcotanbHbIX JAHHBIX PAGOTHHKA BOIMOXKHA TONBKO C COLTACHS paboTHHKa
HJIH B CJlydasx, MPsAMO MPEAYCMOTPEHHBIX 3aKOHONATENLCTBOM.

3.5.1. [lpu nepenaye nepcoHaNBHBIX TaHHBIX PaGOTHHKA paboToaares A0IDKEH COBMIoNaTh
cleayIouye TpedboBaHus:

- He cooblaTh NEpCOHANbHBIE J@HHbIe PAaGOTHHKA TPETheill CTOPOHE Ge3 MHChMEHHOIO
cornacHst paboTHHKA, 33 HCKJTIOYEHUEM CIIYUAEB, KOT/IA 3T0 HEOOXOMHMO B LIEISIX TIPEIYTPEIIEHHSI
YPPO3bI JKM3HM W 310pOBBIO paboOTHWKA, & TakKe B CIyuasx, yCTAHOBIEHHBIX (helepanbHbim
3aKOHOM;

- He coolmare repcoHaNbHble JaHHble paGOTHHKA B KOMMEPHUECKMX WeNSX 6e3 ero
NUCbMEHHOrO COracus;

- NPCAYNPENUTL Jinl, NOJIydatolUX NCPCOHANbHbLIC AaHHbIe paGOTHUKA, O TOM, YTO 3TH
AAHHbIC MOTYT ObITL UCHOJbB30BAHBI JIULIL B LESX, /IS KOTOPLIX OHH COOOUIEHb, U TpedoBaT 0T
ITHX JIHIL IOATBEPHKACHUSA TOTO, YTO 310 [1paBuiio codmoaeno. Jluua, nomyyaomue nepeouansHple
JlaHHbIe PabOTHHKA, 00S3aHBI COOMIONATH PEXUM CEKPETHOCTH (KOH(pUACHIHATLHOCTH). JlaHHOE
TOTIOIEHAE HE paclpOCTPaHiAETC Ha OOMEH MepCOHANTbHBIMU JaHHBIME PAGOTHHKOB B MOPSIKE,
YCTAHOBJICHHOM (DenepaNbHBIMH 3aKOHAMH,

- paspeliaTb HOCTYN K MEPCOHANBHBIM JAHHBIM PabOTHHKOB TOMABKO CIENHAIBLHO
YIOIHOMOYEHHBIM JIMTIaM, OTIPELEIEHHBIM TIPHKA30M 110 OPraHHU3allH, PU 3TOM YKa3aHHbIE JI0A
AOJDKHBL MMETh  TTpaBO  MONY4YaTh TONBKO TE TEPCOHANBHBIE JaHHble pPabOTHHKA, KOTOpbIE
HEOOXOAMMBI IS BBITOIIHEHHS KOHKPETHBIX ()yHKLIHIA;

- HE 3anpauimBaTe HHPOPMAUMIO O COCTOSIHMH 3M0POBLS PaGOTHHKA, 38 MCKITIOUEHHEM Tex
CBEJICHHH, KOTOPBIE OTHOCSTCA K BONPOCY O BO3MOJKHOCTM BhITIOIHEHHUS pabdOTHUKOM TpyLOBO
(GyHKIMM,;

- [I€PE/IaBaTh [CPCOHATIBbHBIC AaHHble PADOTHHKA PEACTABUTE/IAM PaGOTHUKOB B HOPALKE,
ycranosnennom Tpynoseiv Konexcom, M orpanuuupath 3ty UH(OPMALIMIO TOALKO TeMH
NCPCOHANBHBIMH  IAHHBIMM  paOOTHHKA, KOTOPBIE HCOOXOIMMBI UL BBIIOJHEHHS yKa3aHHLIMU
NIPEACTaBUTEIIMU UX (HYHKIIMHA.

3.5.2. llepenava nepcoHabHBIX NAHHBIX OT AEPIKATENS HIIH ero NpeACTaBUTENICH BHELIIIEMY
MOTPEOUTEII0 MOXET JOIYCKATHCS B MUHUMANLHBIX OOBEMAX M TONBKO B LENSX BBITONHCHHS
3afa4, COOTBCTCTBYIOLIUX OOBEKTHBHOM MpHUHHE cOOPa STHX AaHHBIX.



3.5.3. Tlpn nepenave nMepcoHaNbHBIX AaHHBIX paboTHHKA MOTpebuTeNaM (B TOM UHCIe W B
KOMMEPUYECKNX LEJISX) 3a MPEAENbl OpraHu3aluny padoToaTellb He JO/HKEH cO0bIAaTh 3TH JaHHbIE
TPCThEH CTOPOHE O€3 NMUCbMEHHOIO COIlacus padOTHUKA, 38 UCKJIKOYEHWEM CIydyaeB, KOIJa 5TO
HEOOXOMMMO B LENAX MPEAYNPENKACHUS YIPO3bl XU3HU U 3JI0POBBIO PabOTHUKA WIM B CIydasx,
YCTaHOBJIEHHBIX (DEACpaAILHBIM 3aKOHOM.

3.6. Bce mepel KoH(UAEHIMANLHOCTH pK cOope, 00paboTKe M XPaHCHUH MEPCOHANbHBIX
A2HHBIX COTPYINHHMKA pACIPOCTPAHAIOTCS Kak Ha OyMa)kKHbBle, TaKk ¥ Ha O3JIEKTPOHHBIE
(aBTOMATH3UPOBAHHLIE) HOCUTEIU UH(OPMALVH.

3.7. He nomyckaercs oTBeYaTb Ha BOIPOCHL, CBSI3aHHBIE C MepeAadyed MepCoHaabHOI
uH(OpMalyy 110 TenepoHy win Pakcy.

3.8. XpaneHue nepcoHabHBIX MAHHBIX JIOJDKHO MPOWCXOANTE B MOPSAKE, HCKITFOUAOUICM
WX yTpaTy WM UX HEIIPaBOMEPHOE HUCITOJIL30BAHNE.

3.9. Tlpy NPUHATAN peIIeHNHH, 3aTparuBarOUIMX HHTEpechl paboTHHKa, paboTojaTtelh He
HUMEET 1TpaBa OCHOBBIBATECS HA MEPCOHAILHBIX JIAHHBIX PadOTHUKA, TTOJYUEHHBIX UCKITIOUUTENbHRO
B PE3y/IbTaTe MX ABTOMATH3MPOBAHHOM 00pabOTKU UK INEKTPOHHOIO ronyderus. Paborojarens
YUUTBIBAET JIMUHbIC KA4€CTBAa PAOOTHUKA, €0 10OPOCOBECTHLIH U d(P(PEKTUBHBINA TPY L.

4. JlocTyn K NepCOHANBHBLIM JTAHHBLIM

4.1. BuyTpennuit noctyn (10CTyn BHYTPH OpraHH3aium).

4.1.1. IIpaBo nocTymna K IepCOHANLHBIM JAHHLIM COTPYAHMKA UMEIOT:

- lupekTop ruMHa3uu,

- 3aMECTHTEN AUPEKTOPA;

- I'naBHBIi OyxTanrep;

- CTIEUWAITUCT MO Kajpam

- PYKOBOAWTEITH CTPYKTYPHBIX NOAPA3IENEHHN MO HAMPABIEHHIO AESTEIILHOCTH (JI0CTYTT K
JIMYHBIM AaHHBIM TOJIBKO COTPYLHUKOB CBOETO M0 pa3ieiieHus);

- IPY MEPEBOJIE U3 OAHOTO CTPYKTYPHOrO NOJAPA3ACACHHUS B JIPYroe, J0CTY K
IIEPCOHANLHBIM JIAHHBIM COTPYIHMKA MOXET HMETh PYKOBOJMTEIbL HOBOIO NOAPA3/ICICHUS;

- caM pabOTHHUK, HOCUTEIb JIaHHBIX.

- ApYrue COTPYAHHUKH OPraHu3aluH I1PY BbIIOJHEHUH UMK CBOUX CJIYXKEOHBIX
00s13aHHOCTEH.

4.2. Bremnuli goctym.

4.2.1. K 4uciry MaccoBbIX MOTpeOuTeNelt NepCoHaNbLHBIX JAHHBIX BHE OPraHH3aliH MOKHO
OTHECTH TOCYNapCTBEHHEIE K HErOCYAapCTBEHHBIE ()YHKIIHMOHANBHBIE CTPYKTYPBI:

- HaJIOTOBBIC WHCTIEKIIHMH;

- IPaBOOXPAHUTENIbHBIE OPTaHBI,

- OpraHbl CTATHCTHKH,

- CTPaxoBble areHTCTRA,

- BOEHKOMATh!;

- Oprambl COLMANbHOIO CTPaXOBaHUsl,

- IEHCUOHHbIE (POH/IbL;

- NOJIpa3/ic/IeHNs MYHULUIIANIBHLIX OPraHoB YIPaBleHUs;

4.2.2. Han3opHO-KOHTPOJIBHBIE OPraHbl MMEIOT HOCTYN K UHQOPMAIHM TONBKO B cepe
CBOEH KOMIETEHIHH,

4.2.3. Opranusauuy, B KOTOPBIC COTPYAHMK MOYKET OCYIIECTBIATL —MePeUHCIeHHs
AEHEeXKHBIX CPEACTB  (CTPAXOBLIE KOMIAHHH, HEroCyJdapCTBEHHbIE NEHCHOHHBIE  (DOHJIBI,
OJIarOTBOPHMTENbHLIE OPraHM3alUM, KPEJUTHBIE YUPEIACHHS), MOTYT IONYUMTh JAOCTYN K
1IepCOHANIBHBIM JIAHHBIM pabOTHHKA TOJIBKO B CTyuae ero MHChMEHHOTO pa3peliens.



4.2.4. lpyrue oprannsanmu.

Ceenennst 0 paboTalOIEM COTPYJHHKE WM YXKe YBOJEHHOM MOTYT GbITh TIPEAOCTARIIEHB]
APYFOH OpraHu3aluu TOJbKO C MMCbMEHHOIO 3alpoca Ha GiaHKe OpraHu3anuu, ¢ IIPUIIOKEHHEM
KOIIMY HOTAPpHAJILHO 3aBEPEHHOTO 3asBjieHHs paboTHHKA.

Ilepconanbhble naHnble COTPYAHMKA MOTYT ObITh MPEAOCTABICHbL POACTBEHHHUKAM WM
HJICHAM €O CEMbM TOJIBKO € NMCHLMEHHOIO Pa3peLICHUs CaMOro COTPY AHHKA.

B crny4ae passona 6piBinas cynpyra (Cynpyr) HUMEIOT NpaBo oGpaTHTECS B OpraHH3aluIo ¢
TIHCbMEHHBIM 3aIIPOCOM 0 pazmepe 3apaboTHOM muathl coTpyauuka 6e3 ero cornacus. (YK P®).

5. 3ammuTa nepcoHANLHBLIX AAIHBIX

5.1. Tlox yrpo3o# min 0IacHOCTHIO yTPaThl EPCOHATBEHBIX JIAHHBIX TOHMMAETCS eAHHNUHOR
VM KOMTIICKCHOE, pealbHOE WM TOTEHUWAIRHOE, aKTHBHOE WM TACCHBHOE TPOSIBICHHE
3JIOYMBIIINIEHHBIX  BO3MOYKHOCTEH BHEUIHWX HWIM BHYTPEHHUX HCTOYHHKOB YTIPO3bl CO3j1ABATH
HebnaronpusaTHpie COOBITHS, OKasblBaTh NeCTAOHIM3UPYIOLIEE BO3ACHCTBHE HA 3alMLIAEMYIO
UHPOPMALIUIO.

5.2, Puck yrposel m0GbiM HHPOPMALMOHHBIM PECYPCaM CO3JAI0T CTUXMILHbIE oencTeus,
IKCTPEMAIILHBIC CUTYALIMH, TEPPOPUCTUUCCKUE JCHCTBUS, aBAPUM TEXHUUECKUX CPEACTB W JHHMIE
CBSI3H, IpYTHE 0OBEKTHBHBIC OOCTOATENLCTBA, 4 TAKIKE 3aHHTEPECOBANHBIE H 11€3aHIITEPECOBAHIIbIE
B BO3HUKHOBCHHH YTPO3LI JIMIA.

5.3. 3ammTa NepcoHaNBHBIX JaHHBIX NPEACTABIACT COBOM HKECTKO pernaMeHTUPOBAHHLIN U
AUHAMHYCCKH  TCXHOJIOTHYECKHH INpoLece, MNpeAyNpekAaloluil  HapylleHHe IOCTYIHOCTH,
UCJIOCTHOCTH, JOCTOBEPHOCTH W KOH(PMAEHUHANBHOCTH MEPCOHANBHBIX HAHHBIX H, B KOHEYHOM
cuere, O0OECTIEYMBAIOIIMI  JIOCTATOMHO HANEKHYIO 6E30TIaCHOCT WH(OPMALMK B Tipolecce
YNpPaBJIEHYECKON 1 MPOU3BOJCTBEHHOM AESITENBHOCTH KOMITAHHH,

5.4. 3ammTa MepcoHaNbHBIX JAHHBIX PaGOTHHKA OT HETIPABOMEPHOTO WX HCIIOIL30BAHNS
WA yTpaTel JOJKHA OBITH ofecrnevena paGoTojaTesieM 3a cHeT €ro Cpejicts B nopsLaKe,
YCTaHOBJIECHHOM (pefiepanbHbIM 3aKOHOM.

5.5. «BHYTpeHHss 3aumuTan.

5.5.1. Jlna obecnevenust BHyTpeHueil 3allMThl  11EPCOHAILHBIX  AAHHBIX padoTHHKOB
HEO0X0AMMO coBII0AaTh psia Mep:

- OI'PaHHYCHHE W PErJIaMEHTALMsl cOCTaBa pabOTHHKOB, ()YHKLHOHANBHBIC OOS3aHHOCTH
KOTOPBIX TPEOYIOT KOH(PUACHIIHATLHBIX 3HAHHI;

- CTPOroe M3bHpaTeNbHOe H OOOCHOBAHHOE pacHpeseieHHe JOKYMEHTOB UHpOPMaLIUU
MEXIY pabOTHHKAMH;

- PalMOHANIbHOE pa3sMeleHHe pabounX MeCT pabOTHHKOB, TPH KOTOPOM HCKITIOUANOCH ObI
GecKkOHTPONIBHOE HCITONB30BAHNWE 3aUIMITAEMOi HH(OPMALIIH;

- 3HaHue paboTHHUKOM TPeGOBaHMIt HOPMATHBHO — METOAMUYECKHX NOKYMEHTOB 10 3aliiyTe
VH(GOPMALIIY U COXPAHEHHH TaHBI;

- HAIMYMC HEOOXOAMMBIX YCHOBUMM B [OMELICHMM A paBoThi ¢ KOH(HUACHIHAILHBIMH
JNOKYMEHTaMU U 6a3zaMu JaHHbIX;

- ONPCICNCHME U PErIaMEHTALMs cOCTaBa pabOTHUKOB, MMEIOLLMX IPABO A0CTYIA (BXO/A) B
NOMEUICHUE, B KOTOPOM HAXOJAUTCS BLIYHCIUTENbHAS TCXHUKA,

- OpraHu3alus NOPsIAKa YHHUTOKECHHSI HH(OPMALHH;

- CBOCBPEMCHHOE BBLIBICHUE HapyUIEHUs TpeOOBAHUH pa3pelluTeNbHON CHCTEMBI OCTY A
paboTHHKaMH Mo/pa3aelieH s,

- BOCIHTATeIbHAS W pPasbACHMTENbHAS paboTa ¢ COTPYAHHKAMH MNOAPA3JEICHHS [0
HpCAYNPEKACHHIO yTPaThl UEHHBIX CBEJICHUH MpH paboTe ¢ KOHGUACHIHATILHBIMA 10KYMCHTAMMY;



- HE JIOMyCKaeTest BbIAAYA JIMYHEIX JeJT COTPYAHWKOB Ha pabouHe MecTa pyKOBOAWTENeil.
JInunble jmema MoryT BBImaBaThCA Ha paGoune MecTa TOJBKO HauayleHUKy WIKONBI B
UCKIIOUUTE/IBHBIX Cllyy4asnx, 1O MUCbMEHHOMY paspeliennio HadaibHuka LIKOMBL, - PYKOBOAMTEIIO
CTPYKTYPHOIrO [OAPA3ACHCHUS.

5.6. «BHew s 3awmTay.

5.6.1. Jlns 3alinTbl KOH(HAEHUHATLHOMN MH(OPMALMH  CO3JAI0TCS  LEICHAIIPABIICH I bIE
HEOJIArONMPHATHEIE YCIOBHS M TPYIHOIPEOLOIUMBIE NPENSATCTBUS NS JIMIA, IBITAIOLIErocs
COBCPIIATE HECAHKUMOHUPOBAHHDIH JOCTYII U OBNanenue uH(opmainedt. Llensio u pesynsratom
HECAHKIMOHMPOBAHHOTO JOCTyNa K HH(OPMALHOHHBIM pecypcaM MOXET OBITh HE TONLKO
OBJIAACHAC HCHHDIMM CBEACHUAMH H HX HCIONIL30BAHHE, HO M UX BHAOH3MEHEHHE, YHHUTOXKElIUe,
BHCCEHME BUPYCa, IOAMEHA, (DanbCHPHKALHS COJEPKAHUS PEKBHU3HTOB TOKYMEHTA M p.

5.6.2. Tlol TOCTOPOHHMM  JIHLIOM  TMOHMMaeTcs  TOBoe JULIO,  HEe  UMeroLLee
HCMOCPEACTBEHHOTO OTHOMICHUS K HESTENbHOCTH KOMITAHWH, MOCETHUTENH, paGoTHUKH JAPYTrux
OPraHM3alMOHHBIX CTPYKTYp. ITocTopoHnWe nmua He HOJIKHBI 3HATH pacipesiesieHue (bynkumi,
paboune npoueccel, TEXHONOMMIO COCTABNCHUS, oopMNEHUs, BEICHUs U XPaHEHHs JOKYMEHTOR,
A€ 1 pabouux MaTepUalIoB B OTAENE NEPCOHAA.

5.63. Jlna obecriedenuss BHEIHEH  3aUUTDI NEPCOHANBHBIX  JAaHHULIX COTPYAHHKORB
HEOOX0MMO COBNIOAAT Pia Mep:

- IOPANOK MPHEMA, YYeTa H KOHTPOJIA JIEITeILHOCTH OCETHTENCH

- HOPANIOK OXpaHbI TEPPUTOPUH, 3AAHUMH, [TIOMEIEHNH, TPAHCTIOPTHBIX CPEICTE;

- TpeOOBaHHUS K 3allUTe HH(OPMALIMH TIPH HHTCPBLIOMPOBAHHU M COOCCETOBAHUSIX.

5.7. Bee nmuua, CBI3aHHLIE ¢ NONYUCHHEM, 00paboTKOH U 3aMIHTOM MEPCOHANBHBIX JAHHDIX,
00SI3aHBI ITOAMHCATE 00S3ATENBCTRO O Hepa3rIalleH 1 MEPCORAITBHBIX JaHHBIX PAOOTHUKOR.

5.8. TIo BO3MOXHOCTH TepCoHaTbHBIE TaHHbIE 06E31YMBAFOTCS.

5.9. Kpome Mep 3ammmel mepcoHatbHBIX JAHHbIX. YCTAHOBJIEHHBIX 3aKOHOJATE/LCTROM,
paboTomates, paBOTHHKY W WX TTPeACTABHTENH MOTYT BbIPadaThIBATE COBMECTHLIE MEPBI 3ALIMTHI
TIEPCOHANTBHBIX JIAHHBIX PabOTHHUKOB.

6. TIpasa 1 oGs3anHOCTH paGoTHHKA

6.1. 3axpennenne npap paboTHuKa, PErIaMEHTHPYIOUMN  3ALUNTY €ro NepCOHabIbLIX
AaHHBIX, 00€CIIEYHBACT COXPAHHOCTE MOTHON ¥ TOUHO! UHQOPMAaLHU 0 HEeM.

6.2. PaGOTHHKH M HX NpPEICTABHTENW AOKHBI GBITL O3HaKOMJICHDBI IIOJ PaCIHCKY ¢
AOKYMCHTAMM  OPraHU3alllH, YCTAHABIHBAIOIHUMH MOPSIOK 0OpaboTKH NEPCOHANLHBIX JAHHBIX
pabOTHUKOB, a Talke 06 UX npaBax M o0S3aHHOCTAX B ITOH 00NACTH.

0.3. B uensix 3aumMThi nepcoHanbHbIX JQHHBIX, XpaHswuxces y paboronarens, padboTHHUK
UMeeT Npago:

- TpeboBaTh WCKIFOUCHUS! HITH MCIPABJIEHHS HEBEPHBIX MIIH HENOJHBIX [1EPCOHAIIBHBIX
JaHHBIX.

- Ha CBOOOAHBIN GeCcIUIaTHBI IOCTYI K CBOMM [I€pCOHAIBbHbIM IaHHBIM, BKJIIOYAs 1PABO Ha
[10J1y4€HHUE KON J11000H 3amucu, conepxarieit NEPCOHanbHbIC NAHHbIE;

- [CPCOHANBLHLIC lAHHbBIC OLECHOYHOrO XapakTepa /[ONONHUTL 3asBICHUEM, BBIPAKAIOLIUM
€ro CODCTBEHHYIO TOUKY 3PEHUS;

- OUPCACTATD CBOMX NMPEACTABUTENCH JUIS 3alIMTh] CBOUX E€PCOHANBHBIX JAHHbIX;

- Ha COXpaHCHUE U 3aUIUTY CBOEH MNYHON U ceMeHHOH Taiflbl.

6.4. PaboTHUK 06s13aH:

- TepenaBaTh  pabOTONATENIO WM €0  IIPEACTABHTENIO  KOMIIIEKC JNOCTOBEPIILIX,
AOKYMEHTHPOBAHHBIX MEPCOHANBHBIX AAHHLIX, COCTAB KOTOPBIX YCTAHOBICH TpynoBoIM KogeKkcom
P®;

b



- CBOEBPEMEHHO co0dIIaTh paboTonaTeNto 00 M3MEHEHUH CBONX T1EPCOHANIBHBIX JaHHBIX

6.5. PabotHuku craBaT paboromartesiss B M3BECTHOCTH 00 W3MEHEHWUW (aMUIIMH, UMEHH,
OTYECTBA, JlaThl POXACHUS, YTO [10JIy4aeT OTPAKEHUE B TPYAOBOH KHUXKKE HA OCHOBAHWUM
NpPEACTABIEHHbIX JIOKYMEHTOB. [Ipd HEoOXOJMMOCTH M3MEHATCS AaHHble 00 o0pasoBanuu,
npodeccun, CnenuanbHOCTH, IPUCBOEHUHA HOBOI'O paspsijia u mnp.

6.6. B nensx 3aiuThl 4aCTHOH *M3HU, IMYHOW U CEMEHHOU Talnbl pAOOTHHUKU HE AOJKHDI
OTKa3bIBaTLCSl OT CBOErO MpaBa Ha 0OpabOTKY MEpPCOHaNLHBIX NaHHBIX TOJBKO C HUX COIJIACHS,
MIOCKOJIBKY 3TO MOJKET MOBJIEYb IPUUYHHEHUE MOPAILHOT0, MATEPHATLHOTO Bpea.

7. OTBETCTBEHNOCTD 34 pasrJatcHue KOH(l)ll[ICHLIlliUll)HOﬁ llH(l)OpM‘dllllll, CBABAHIION ¢
NnepeconaJbHbIMHA JAHHLIMH

7.1. TlepcoHanbHast OTBETCTBEHHOCTH — OJIHO M3 TJABHBIX TPeOOBAHWH K OPraHu3aLuu
(YHKIMOHMPOBAHHWS CHCTEMbI 3alIMTBl [EPCOHANBLHOW MH(DOPMALMK 1 oOsi3aTebHOe YCIIOBHE
obecrieuenust 3PPEeKTUBHOCTU 3TOH CUCTEMBbI.

7.2, HOpunnyeckue W (PU3MUCCKHE JMld, B COOTBETCTBHH CO CBOMMH [OJIHOMOUHSAMU
Blagelomue HHPopManMeil o rpaxaaHax, [ojsydyaroliue U MCIOJb3YIOUIME €€, HECYT
OTBETCTBEHHOCTh B COOTBETCTBUM C 3aKOHOAATENLCTBOM Poccuiickoii Deaepaninu 3a Hapylleine
peXHMa 3alUTEL, 00pabOTKU U NMOPSIIKa UCTIONL3OBAHUS 3TOH HHPOPMALUH.

7.3. PyxoBoautenb, pa3pelialonIuil AOCTYH COTPYAHHKA K KOH(PHIACHIIHAIBHOMY
NOKYMEHTY, HECET MEPCOHATBHYIO OTBETCTBEHHOCTD 38 JaHHOE pa3pelLleHHe.

7.4, Kaxapll cOTpYyIHUK OpPraHH3allUK, TMOJXYHAIOMWH JUis padoThl KOHPHACHIIHATLILIA
JOKYMEHT,  HECET  EIWHOJIMYHYIO  OTBETCTBEHHOCTb 3@  COXPAHHOCTL  HOCWTeNs U
KOH(ODMISHIMATLHOCTE WH(pOPMATIHH.

7.5. JInua, BMHOBHBIE B HApyUIEHHW HOPM, PETYIHPYROIIMX [0JydeHHe. 00padoTky H
3alIUTY TIEPCOHANBHBIX NAHHBIX padOTHHUKA, HECYT AWCLHUILTHHAPHYI, aAMUHUCTPATHRHYIO.
IPaXIaHCKO-ITPABOBYIO WIIM YIOJIOBHYIO OTBETCTBEHHOCTH B COOTBETCTBUM C (pelepalibHbIMU
3aKOHAMMU.

7.5.1. 3a HEUCHONHEHME WM HEHAUIeKALIee HCMONHeHHe pPabOTHUKOM 110 Cro BUHE
BO3JIOKEHHBLIX Ha HEro o0A3aHHOCTEH No COOMOACHMUIO YCTAHOBJICHHOrO nOpsijika paboTLl Co
CBEJICHUAMU KOH(PUACHUUANBLHOIO Xapakrepa padoToAaTellh BIPABE NPUMEHSTH MPEyCMOTPEHIIbIE
TpynoseiM KosekcoM TUCHUTTIHHAPHEIE B3LICKAHHSI.

7.5.2. JIOJUKHOCTHBIE JHLA, B 00A3aHHOCTH KOTOPBIX BXOJMT BEJACHHE MEPCOHANDIIBIX
JaHHBIX COTPYIHHKA, 0043aHbl 00ECICUUTE KKIOMY BO3MOYKHOCTE 03HAKOMIICHHS C JOKYMECHTAMHU
H MarepHaliaMH, HEINOCPEACTBEHHO 3aTpPardBalOLIUMHU €ro mpaBa ¥ CBOOOJBI, ecld HWHOE He
NPEAYCMOTPEHO  3aKkOHOM. HempaBomepHBI  0TKa3 B TMPEJOCTABICHWW  COOpaHHBIX B
YCTAHOBJICHHOM  MOPSAKE AOKYMEHTOB, JIMOO HECBOGBPEMEHHOE  [MPEHOCTARIEHHME  TAKWX
JOKYMEHTOB  WJIM  WHOW WMHGOpMaAUMM B caydasix. TPEJYCMOTPEHHBIX  3aKOHOM, JIMOO
NPEIOCTABIEHHE HETIOJIHOW WM 3aBeJIOMO  JTOKHOW MH(OPMAIIMM — BJIEUET HAJOXKECHUE Ha
JIOJDKHOCTHDLIX JIML, 8AMMHMCTPAaTHBHOIO wiTpada B pasmepe, onpeaeisemoM Kojckcom 00
aJMUHUCTPATUBHLIX [PABOHAPYIUEHHUSX.

7.5.3. B cootBerctBUM ¢ ['paxaanckum Koaexkcom fmia, HE3aKOHHLIMU METOLAMU
MOyYUBIIME  HMHPOPMALUIO, COCTABASAIOUYIO  CNyxeOHYH — TaiiHy, o00sa3aHbl  BO3MECTHTDL
NPUUNHENHbIE YOBITKH, IPUYEM Takast )ke 0053aHHOCTL BO3JIaraeTest 1 Ha paboTHHKOB.

7.5.4. YronosHas OTBETCTBEHHOCTE 3@ HAPYIICHHE HEIPHKOCHOBEHHOCTH YaCTHOM MKU3IH (
B TOM 4YHCJI€ HE3AKOHHOE COOMpaHHEe WM pPaclpOCTpaHEHHE CBEACHME O YACTHOH KHU3HH JIHUA,
COCTaBIISIOLIEIO €r0 JIMYHYIO HIM CeMEHHYIO TaliHy, 6e3 ero cornacus), HempaBoMepHBIA AOCTYN K
OXPaHsSeMOM 3aKOHOM KOMIIBIOTEPHOM WH(OPMALHM, HEMPAaBOMEPHBIM OTKa3 B MpeJIOCTaBlICHUH
COOPAHHBIX B YCTAHOBJICHHOM MOPSIIKE JOKYMEHTOB W CBEACHUM (€CIM ITH JIESIHUS TTIPUHUIHMIIN



BPEJ IpaBaM M 3aKOHHBIM MHTEPECAM IPaXkNaH), COBEPUICHHBIE JINIIOM C HCIIONB30BAHUEM CBOETO
CITyX)eOHOTO  TIONIOKEHMS Haka3biBaeTcs  wTpadgom, JiMbo JIMLIIEHWEM NpaBa  3aHUMATh
ONPEACNICHHBIC NOKHOCTA WIIM 3aHUMATbhCA ONPEAENEHHOH AeATENbHOCTbIO, G0 apecToM B
cootBeTcTBUU C ( YK PO ),

7.6. HenpaBoMepHOCTh AEATEILHOCTH OPraHOB rOCYAapCTBEHHOM BAACTH U OpraHu3aluii no
¢OOpy ¥ UCIIONB30BAHUIO NIEPCOHATBHBIX JAHHBIX MOXET ObITh yCTAHOBJIEHA B CyIE0HOM IOPS/IKE.



